
Instructions for capturing student responses 

 

When you wish to capture student responses there are a number of steps that you have to 

take within Causeway to enable this to happen. 

 

Step 1 

When editing a package ensure that the User Details Element is located on the opening 

page of your package. 

Drag the User Details element on to you opening page. Press Save. 

Using the . icon drag the User Details element to the top of the page. When it is 

correctly position press Save. 

You can view the layout with preview to see what it looks like. 

 

Step 2 

Edit the title of the first page to include instructions to your students to press the Submit 

Responses button on the bottom left when they complete each section.  

This will ensure that student responses are stored for later downloading. 

 

 

 

 



Step 3 

Having completed Step 2 click on Package settings. At the foot of the page. Click on the 

check box. Do you wish to collect student responses?  Press Save. 

 

Step 4 

If you have not already done so set the status of your package to Published. i.e. Click on the 

status tab and select published. Press Save. 

Step 5 

Return to Package Settings. The URL of your published package is displayed below. If you 

click on this it will launch the published Package. Copy the URL 

This URL can be pasted into an email which can be circulated to your students 

Or pasted into another web page 

Or into a moodle site. 

The site is now Live. As students use your live package their responses will be stored in an 

excel spreadsheet. 

 

Step 6 

As students complete the package the icon beside the show button will display a number 

within the icon. This represents the number of students who have completed the package. 

You can download the spreadsheet of student responses to your local computer. 

This can be achieved by clicked on the package settings tab on the edit screen. 



At the foot of the page click on the Download Learner Data tab. (note: this only appears 

when student have saved their responses) 

 

 

The excel spreadsheet is downloaded and can be opened. 

Note: The spreadsheet will contain a line for each student completing the package and a 

column for each response required in the package i.e.  

 Date Completed 

 Unique String 

 Name of Student 

 Email Address 

 Student ID 

 In element order 

 The full text response to an open question 

 The profile of the MCQ check boxes selected by the student 

the correct responses profile for the MCQ is displayed at the head of the column)  

i.e. In an MCQ with 4 possible answers if the correct answers are 2 &3 then 0110 

is displayed. If a student selects 1&2 then this is recorded as 1100 


